
 

 
 

 
 
 
 
 

CHIEF STEWARDS REPORT 
 

• ACCIDENTS – INSURANCE 
• COMMITTEE OF ENQUIRY 
• COMPLAINANT/ DEFENDANT STATEMENT 
• WITNESS STATEMENT 
• AGGRESSIVE DOGS 
• EVENT INCIDENTS (Excluding Aggressive dog) 
• COMPLAINTS (Member Disputes) 
• DOGS WEST COMPLAINT FORM 
• REGULATIONS 
• ADDITIONAL FEEDBACK 

 
 
 
This report is to be submitted to the Administrator of the Association with a copy to the Secretary of 
the club, no later than TEN DAYS after the conclusion of the event except where a protest is being 
referred to the Protests and Disputes Tribunal then the report is to be in the hands of, or posted 
before close of mail to the Association’s Administrator Officer by the SECOND WORKING DAY 
following the show. 
 



 
 

Chief Steward’s Report  

Type of Event 
 

Club 
 

Date of Event Venue 
 

Time Event Commenced Concluded Lights Used YES/NO 
 

Time Judge/s Arrived 

Complaints or Protests 
 

 

 
 

Accidents 

 
 

Misdemeanors 

 
 

Aggressive Dogs *(2) 
 
 

Non Entire Dogs (3*) 
 

 
 

Other Incidents 

 
 
 

Chief Steward (Signed) Date 
 

Notes: 
*(1)  This report is to be submitted to the Administrator of the Association with a copy to the 

Secretary of the club, no later than TEN DAYS after the conclusion of the event except 
where a protest is being referred to the Protests and Disputes Tribunal then the report 
is to be in the hands of, or posted before close of mail to the Association’s 
Administrator Officer by the SECOND WORKING DAY following the show. 

* (2) A copy of the Committee of Enquiry’s findings (minutes) are to be attached to this report. 
 

* (3)  Any dog over the age of six months, which is not physically entire, should be reported 
by the judge or vetting officer to the Chief Steward and the details of the dog should 
be included on this report

Canine Association of WA (Inc) 

https://dogswest.com/


 

AGGRESSIVE DOG INCIDENT/S 
CHIEF STEWARD’S CHECK SHEET FOR COMMITTEE OF ENQUIRY 

    CLUB: DATE:   

 
LODGED WITH CHIEF STEWARD WITHIN ONE (1) HOUR OF INCIDENT  

TIME INCIDENT OCCURRED: ______________ TIME REPORTED:_____________ 

 DID YOU SEARCH / CALL FOR WITNESSES?  YES/NO   HOW?:_______________ 

IF NO WHY?:_________________________________________________________ 

 DID YOU ADVISE DEFENDANT OF RIGHTS? YES/NO   HOW?:_______________ 
 
IF NO, WHY?:___________________________________________________________ 

 
 

WRITTEN STATEMENT FROM ALL PARTIES 

PLAINTIFF    

DEFENDANT WITNESSES 

 
IN ATTENDANCE 

 
PLAINTIFF DEFENDANT 

WITNESSES FOR BOTH PARTIES 

 
MINUTES COMPLETED IN TRIPLICATE 

 
SIGNED BY ALL PARTIES AS TO ACCURACY 

 
WAS THE INCIDENT 

 
UPHELD FORWARD TO CAWA  

DISMISSED 

SUFFICIENT EVIDENCE NOT AVAILABLE 
REFERRED TO CAWA 

 
 
CHIEF STEWARD   

 
SIGNATURE   
 
 

PLEASE REFER TO REGULATION PAGES IN THIS DOCUMENT FOR CLARIFICATION ON 
PROCEEDURES. 



 

 

 

 
 

 
Complainant 

 
Membership Number 

 
Address 

 
Contact Email/Phone: 

 
Name of Dog/Person 

 
 
 

Defendant 
 

Membership Number 
 

Address 
 

Contact Email/Phone: 
 

Name of Dog/Person 
 
 
 

Witness 
 

Membership Number 
 

Address 
 

Contact Email/Phone 
 
 
 

Witness 
 

Membership Number 
 

Address 
 

Contact Email/Phone: 
 

 
PLEASE ENSURE THAT THE COMMITTEE OF ENQUIRY CHECK LIST, COPY OF 

MINUTES AND ALL STATEMENTS ARE ATTACHED. 

DETAILS REQUIRED FROM COMMITTEE OF ENQUIRY 



 

COMPLAINANT / DEFENDANT STATEMENT 
(Indicate which is applicable) 

 
 
 

 
Date: Show: 

 
Complainant / Defendant Name: 
(Indicate which is applicable) 

Address: 

Contact Email/Phone: 
 

 
MATTER: 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

WITNESS: 
 

1. Name & Address: 
 

2. Name & Address: 
 

3. Name & Address: 
 
 
 
 

Signed: Date: 



 

 
 
 
 

**ALL SECTIONS MUST BE COMPLETED** 
 

Date: Show: 
 
Witness for Complainant / Defendant Name: 
(Indicate which is applicable) 

Address: 

Contact Email 
 

          Phone #:__________________________ Member #:_________________________ 
 
WHERE WERE YOU WHEN THE INCIDENT OCCURED?: 

 

 
 

            WHAT TIME WAS THE INCIDENT? 

          DESCRIPTION OF WHAT YOU HEARD/SAW: 
 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

Signed: Date: 
 

 
 

WITNESS STATEMENT ON BEHALF OF THE 
COMPLAINANT / DEFENDANT 

(Indicate which is applicable) 



 

COMMITTEE OF ENQUIRY REGULATIONS 
 
 
 
 
DISCIPLINARY ACTION – HEARINGS  
 
A60 COMMITTEE OF ENQUIRY  
 

60.1 At Shows  
60.1.1 A Committee of Enquiry of not less than three (3) shall be 
appointed by the Club Committee before each Sanctioned Show, Trial 
or Test.  
60.1.2 The Chief Steward shall be the Chairman of the Committee of 
Enquiry.  
60.1.3 Any person officiating as a judge at a fixture shall not be eligible 
to be a member of the Committee of Enquiry at that event, but may be 
consulted should the need arise.  

60.2 At Trials and Tests  
60.2.1 The Committee of Enquiry shall consist of the Chief Steward 
who shall be the Chairman, and two others at least one of whom, 
wherever possible shall be a licensed Judge.  
60.2.2 A judge officiating on the day at that Trial or Test is eligible to 
be a member of the Committee of Enquiry provided that he/she was 
not directly involved nor was judging the class in which the alleged 
incident took place.  

60.3 Attendance at Further Hearings  
60.3.1 It is expected that the Chief Steward, or in his/her absence a 
member, nominated by him/her, of the relevant Committee of Enquiry, 
will attend any further hearings by the Protest and Disputes 
Committee, Judges Board, Appeal Board or Governing Council. On 
receipt of a notice of such meeting the Chief Steward will contact the 
office to notify them of his ability or inability to attend. 11/01  

60.4 Disputes to be referred to the Investigation Committee or Protests and 
Disputes Tribunal or Judges Board from a Committee of Enquiry should be in 
the hands of or posted before close of mail to the Association's Administrative 
Officer by the second working day following the show. 10/02, 06/07, 08/11.  
60.5 Where a dispute is not referred to the Investigation Committee, Protests 
and Disputes Tribunal or Judges Board within the prescribed time Governing 
Council reserves the right to take further action.06/07 

 
 
 
 
 
 
 

 
 
 
 



 

 
 

EVENT INCIDENTS: AGGRESSIVE DOGS 
 

 
43.4 Event incident (aggressive dogs):  
Incident at an event, including training:  
 
Duty to Report. It shall be the duty of any Judge, Steward, Club or Show Official officiating at 
any form of Exhibition, Trial, Test or Training session, or any other witness to report in writing 
to the Chief Steward or other person responsible for the organization of the event Any 
incident which comes to his/her attention where any exhibit displays any aggressive or 
savage disposition towards any person or any unacceptable aggressive or savage disposition 
towards any other animal to such an extent as to constitute a danger to any person or any 
other exhibit or the efficient conduct of the show. Such report shall be made within one hour 
of when the alleged aggressive behavior took place.  
 

a. Sanctioned Event Official/Judge Report. Where a Judge reports a dog for such 
behavior, then that dog shall be removed from the judging ring and the Judge will 
record the fact on judging sheet in addition to making a further written report to the 
Chief Steward after completion of judging.  
b. Any other event. Where a dog is reported for aggression or savage disposition at 
any other event or training session being conducted by an affiliated club, this 
regulation shall also apply except that the enquiry shall be conducted by three senior 
club officials present at the time.  

i. Chief Steward’s Action. On receipt of such report, the Chief Steward will 
seek written statements from the Exhibitor/Handler and other witnesses 
before calling a meeting of an Committee of Enquiry as soon as practicable, 
but without undue interference with the efficient running of the Show, on the 
day of the incident. 09/09  
ii. The Chief Steward may order a dog to be crated or otherwise secure 
pending determination of a Committee of Enquiry into a report of aggressive 
behaviour by that dog. 9/00  
iii. Attendance at hearing. The owner and/or handler of the exhibit, the 
complainant and other witnesses shall be invited to attend the meeting.  
iv. In accordance with A63 a minor cannot be questioned by any committee, 
tribunal, board or investigation committee without their parent or legal 
guardian in attendance or someone appointed by them being in attendance. 
The Committee of Enquiry must use its best endeavors to ensure that a 
parent or legal guardian or someone appointed by them is present while a 
minor is being questioned. 08/01, 09/01.  
v. Should the Committee consider the complaint to be justified, the exhibitor 
will be informed that the exhibit is suspended pending a hearing by the 
Protests & Disputes Tribunal. This decision will be confirmed officially in 
writing within 10 working days.  
vi. Upon such receipt being received by the Chief Executive Officer the dog 
is suspended and the owner notified accordingly pending a hearing by the 
Protests & Disputes Tribunal. 10/02.  

 
 
 
 
 
 
 



 

 
EVENT INCIDENTS 

 
 
 
 

43.3 Event incident (not including aggressive dogs):  
Incident at an event, including training. It shall be the duty of any Judge, Steward, 
Club or Show Official officiating at any form of Exhibition, Trial, Test or Training 
session, or any other witness to report in writing to the Chief Steward or other 
person responsible for the organisation of the event any incident which comes to 
his/her attention: -  

a. An incident is reported to the Chief Steward or Club official or trainer, 
accompanied by the designated complaint lodgement fee.  
b. The Chief Steward/club official/trainer collects all statements from those 
persons who witnessed the incident – no Committee of Enquiry is held.  
c. A copy of the incident report is to be completed and copies given to the 
parties.  
d. Advises parties that the matter will be referred by the Dogs West office to 
the Investigations Committee for further action.  
e. All relevant documentation is referred to the Investigations Committee for 
consideration, investigation and determination as to any further action.  

i. Further information may be sought by the Investigations Committee 
(which may include directing the office to request specific information 
from parties).  
ii. If a breach of the regulations is identified, Investigations Committee 
to identify which regulation has been breached.  
iii. Investigations Committee are also to identify any relevant witnesses 
to the matter from the information provided and any other means they 
deem necessary and if referred to Protests & Disputes Tribunal or 
Judges Board these witnesses are to be called. Witnesses must have 
actually witnessed the incident themselves.  
f. The Investigations Committee then advise their recommendation/s to 
the Dogs West office, which may include: CAWA ‘A’ Regulations 
effective 1 January 2000. Latest amendment August 2024 18  

i. Referring the matter to the Protests & Disputes Tribunal or 
Judges Board within 10 working days , if so:  

1. The matter is to be heard by Protests & Disputes 
Tribunal or Judges Board.  
2. Parties advised of outcome within 10 working days.  

iii. No further action. - Parties advised of outcome within 10 
working days. 

 
 

 
 
 
 
 
 
 



 

 
 

COMPLAINTS/MEMBER DISPUTES 
 
 

A42 COMPLAINTS – LODGEMENT OF  
 

42.1 Complaints from members of any ANKC Member Body, at either the 
date of lodgement, or the date of the incident must be accompanied by a 
lodgement fee of:  

42.1.1 Complaints lodged ten (10) working days of the date of the 
incident must be accompanied by a lodgement fee of $150.00.  
42.1.2 Complaints lodged after ten (10) working days of the date of 
the incident must be accompanied by a lodgement fee of $250.00.  

42.2 No complaint in relation to an incident at an event/training will be 
accepted later than twenty (20) working days of the date of the incident. 
CAWA ‘A’ Regulations effective 1 January 2000. Latest amendment August 
2024 16  
42.3 Complaints which do not relate to an incident at an event/training, such 
as a breach of the Code of Ethics or other general regulations, may be lodged 
within six months of the alleged breach. (10/18)  
42.4 Where a complaint be upheld, the lodgement fee will be returned to the 
complainant. The lodgement fee will be included in addition to any penalty 
handed down by the Protests & Disputes Tribunal/Appeals Board/Judges 
Board. (01/22) 

 
Notes: 
 

UNDER NO CIRCUMSTANCES CAN A COMPLAINT BE REFUSED 
• Please supply the member with the correct Complaint Form.  
• Complaints regarding members DO NOT require a Committee of Enquiry to 

be held. 
• Complaints against members should be reported to the Chief Steward on the 

day so they can be noted on the Chief Stewards Report, but do not need to be 
within one hour of the incident.  

• The Member has 10 days to pay for their complaint – DO NOT accept cash 
from the member on the day. Due to Cash Handling changes, cash must 
NOT be accepted by the CS. Please advise the member of the fee, and 
instruct them to contact the office on the following business day to pay their 
fee. They can do this by contacting k9@dogswest.com or over the phone 08 
9455 1188.  

• ALL member complaints must be noted on the Chief Steward Report.  
• If a member wishes to complete their complaint form on the day, please 

accept it, and  submit it along with the Chief Stewards Report.  
 
 
 

 
 
 
 

mailto:k9@dogswest.com


CANINE ASSOCIATION OF WA INC. 

(Trading As Dogs West) 

COMPLAINT FORM 

Use this form if you are making a complaint to the Canine Association of WA Inc. against a member and alleging a 
breach of CAWA rules, regulations or codes of ethics or practice. 

COMPLAINANT DETAILS 

Your full name 

Your address 
(This can be your residential address or a 
mailing address) 

Contact details 

• Email address

• During business hours: After

hours:

• Other contact number (eg.
Mobile)

Are you a member of an ANKC Member Body?   (Circle one) 

No 

Yes  (Membership number) 

DEFENDANT - PERSON YOU ARE COMPLAINING ABOUT 

Name of the defendant 

(If you do not know the defendant’s name, say 
how the defendant can be identified eg. handler 
of exhibit 37 at specified show) 

Address of defendant 
(If known) 

Have you spoken or written to the 
person about the matters you are 
complaining about? No 

Yes

(Give details): 



DETAILS OF COMPLAINT 

NOTE: A copy of this complaint, but with the contact details for you and any witnesses 
deleted, will be sent to the defendant. 

Briefly describe which CAWA rules, 
regulations or codes you say have been 
broken 

(eg. Mistreatment or cruelty to dog; bringing the 
CAWA into disrepute etc.) 

Specify when and where the behaviour 
you are complaining about occurred 

(eg. At approximately 3.00pm on 3 February 

2013 at the X Dog Club Show) 

If the behaviour occurred at a CAWA 
approved event (eg. A Show or Trial):- 

• Did you make a complaint
about the behaviour on the
day?

• Whom did you complain to
and what was the outcome?

Briefly describe what happened 

DETAILS OF EVIDENCE 

Are there any documents which you say 
help prove your allegations? 

If so attach copies of them or say what and 
where those documents are. 



ADDITIONAL INFORMATION 
If there is anything else you want to tell the CAWA about your complaint, please set out 
the details. Attach extra pages if you need to. Sign each additional page. 

Date 
(Insert date you complete this form) 

_/_ /20 

Your signature 

I acknowledge that a copy of the complaint and this declaration will be provided to the 
respondent, AND I make this solemn declaration conscientiously believing the same to be 
true and by virtue of the provisions of an Act of the Parliament of Western Australia 
rendering persons making a false declaration punishable for willful and corrupt perjury. 

Declared at ........................................ in the State of Western Australia.........................[Date] 

Signature…………………………............. CAWA Membership No ………………….………… 

WHAT HAPPENS NOW? 

• Once the CAWA receives your complaint and lodgment fee (ANKC Member Body Members 
only), and the response from the defendant, all documents will be sent to the Investigations 
Committee. The committee will decide if the complaint is a matter to be investigated by the 
CAWA, or if it is a matter which should not be dealt with by the CAWA. You will be advised once 
this recommendation is received.

• If the matter is to be investigated, you and your witnesses may be contact by a CAWA Officer.

The Complaint Lodgment fee can be paid in person at the Dogs West office, over the phone by calling 08 9455 1188 or by direct transfer.

Dogs West
BSB: 036 039
Account Number: 230 123

Complaints lodged within ten (10) working days of the date of the incident must be accompanied by a lodgement fee of $150.00. 
Complaints lodged after ten (10) working days of the date of the incident must be accompanied by a lodgement fee of $250.00. 



 

 
 

REGULATIONS COMMONLY APPLICABLE TO EVENTS 
 
 
 
 
 
A39 STATEMENT – RECORDING ANNOUNCEMENT Under the Surveillance Devices Act 
1998 (WA) it is illegal to record conversations without consent. Dogs West is recording this 
meeting for record keeping purposes. No other devices including phones are allowed to 
record or capture any part of this meeting. (06/23) 
 
A63 QUESTIONING OF A MINOR A minor cannot be questioned by any committee, 
tribunal, board or investigation committee without their parent or legal guardian in 
attendance or someone appointed by them being in attendance, except in the case of 
extreme urgency. The Committee of Enquiry must use its best endeavors to ensure that a 
parent or legal guardian or someone appointed by them is present while a minor is being 
questioned. 08/01, 09/01 

 
 

A86 PHOTOGRAPHS The taking of photographs and films of dogs, whilst being exhibited 
at Sanctioned Events, including Training and Seminars, is permitted. Photographs and films 
which include children are not to be uploaded onto social media without the permission of 
the parent or legal guardian. (07/15) 

 
A87 DESIGNATED SMOKING AREAS There will be no smoking, including the use of e-
cigarettes, on the Association grounds with the exception of the designated smoking areas. 
For the purpose of this regulation refer A5.7 for definition of Association’s grounds. (05/19) 
 
B30 UNSPORTSMANLIKE CONDUCT: If a person causes annoyance by loud comments 
regarding a judge's decision or if a person is, in the opinion of the Chief Steward or any 
other official of the Sanctioned Event, guilty of unsportsmanlike conduct while within the 
precincts of the Sanctioned Event, the offending person may be cautioned by the Chief 
Steward or any other official of the Sanctioned Event and if thereafter the person further 
offends they may be removed from the precinct of the Sanctioned Event and may be 
charged with misconduct under Regulation A44. 06/06 
 
HM2.16 A member shall display good sportsmanship and conduct at all times so as to 
reflect credit upon themselves, the ANKC Ltd and the member’s Member Body. (08/22) 
 

 
 

 
 
 
 
 
 
 
 



 

 
ADDITIONAL FEEDBACK 

 
________________________________________________________________________________
________________________________________________________________________________ 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________ 
 
NAME:______________________________ 
 
SIGNATURE:_________________________ 
 
CONTACT NUMBER:__________________ 
 
EMAIL:______________________________ 
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